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Applying for a
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If you are applying fora V D O H V S Ficeri¢dRu€e-Férm 4 Application for salesperson’s licence and
Form 5 Declaration in in support of application by individual for agent’s licence, branch manager’s
licence or salesperson’s licence

Do I need a licence?

Am | eligible for a licence?

What does it cost?

Advertise your application

Form 4: How to fill it in

Form 5: Statutory declaration

Checklist

Persons prohibited from holding a licence

If you want to carry out real estate agency work, as defined in the
Real Estate Agents Act 2008, you need a licence unless you are
exempt.
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Act 2008 as:

(a) any work done or services provided, in trade, on behalf of
another person for the purpose of bringing about a
transaction; and

(b) includes any work done by a branch manager or salesperson
under the direction of, or on behalf of an agent to enable the
agent to do the work or provide the services described in
paragraph (a); but

(c) does not include 3

(i) the provision of general advice or materials to assist
owners to locate and negotiate with potential buyers; or

(ii) the publication of newspapers, journals, magazines, or
websites that include advertisements for the sale or other
disposal of any land or business; or

(iii) the broadcasting of television or radio programmes that
include advertisements for the sale or other disposal of
any land or business; or

(iv) the lending of money on mortgage or otherwise; or
(v) the provision of investment advice; or

(vi) the provision of conveyancing services within the meaning
of the Lawyers and Conveyancers Act 2006.

The Act provides exemptions for lawyers, conveyancing
practitioners and licensed auctioneers.



leal Estate
Agents Authority

2880#)/*#+("&&"  9:;755"
<8&=/#+(/0"08&>? 9@AATSE
BH#S$)#80#(/=2"0&>? 9@@75'

CDE+*/0" 9,,755 "
GCH 9AI7I;
"IHS % &) !

A V D O HV S Hicenéddra(thafises the licensee to carry out real
estate agency work for or on behalf of an agent, and to sell or
offer to sell land? by auction on behalf of an agent, without having
to be licensed under the Auctioneers Act 1928. A salesperson
must at all times be properly supervised and managed by an
agent or branch manager.

Before you apply for a licence:

Check that you meet the eligibility criteria below. You cannot
be licensed if you do not meet these requirements.

Check that none of the convictions or circumstances set out in
section 37 of the Act (appended to this guide) apply to you. If
any of the matters listed in section 37 apply, you are
prohibited from holding a licence.

Eligibility criteria
To be eligible fora EU D Q F K P Dligeldce hdu mdst:

be at least 18 years of age

not be prohibited from holding a licence under section 37 of
the Real Estate Agents Act 2008

be a fit and proper person

have the prescribed qualifications.

Qualifications

Please read the attached pamphlet. If you are unsure whether
you have the necessary qualifications fora V D O HV S Hcen¢eR
contact the Authority.

When you apply fora V D O HV S HcenddyQu-naust pay $555.75
(see box).

The application fee is a one-off charge for processing your
application. The two levies are annual charges to fund the costs
of the Real Estate Agents Authority and the Real Estate Agents
Disciplinary Tribunal. If you are granted a licence you will be liable
to pay both levies each year. The Registrar can cancel a licence if
levies are not paid.

You must make the total payment of $555.75 when you apply.
You can either attach a cheque or pay by credit card. A
remittance form is attached for you to complete: this sets out
payment details and should be returned with your application
form.

Before you send your application to the Registrar you must
advertise your application twice in a newspaper or newspapers
approved by the Registrar. Contact the Authority or see the Real

Estate Agents Authority website (www.reaa.govt.nz) for
information on approved newspapers for your region.

The advertisements must be no more than 14 (calendar) days
apart, and must be worded as set out in Form 11 Advertisement
concerning application by individual for agent’s, branch manager’s
or salesperson’s licence.
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2-7 Details of applicant

8

9

Licence history

Identification

Qualifications

You must attach to your licence application copies of the
advertisements proving when and in what newspaper you
advertised.

Anyone can object to the grant of a licence to an applicant. The
requirement to advertise is intended to give potential objectors
the opportunity to do so. If someone wishes to object, they can
only do so on the grounds that you do not meet the eligibility
criteria set out in section 36 of the Act or are not prohibited from
holding a licence under section 37.

Make sure that you provide all the information that the form asks
for, and that you attach all the required documentation. If the
application form is incomplete, there will be a delay in processing
your application.

If you have held a licence (or certificate of approval under the
1976 Act) in the past please indicate this, even if the licence or
certificate is no longer current. This is to enable the Registrar to
maintain a complete record of each licensee and avoid any
double entries of individuals in the register. If you have held a
licence or certificate of approval in the past but are unsure of the
details, contact the Authority.

Complete all sections in the boxes numbered 2 to 7 as relevant.
The following details will appear on the public register of
licensees:

your name
your licence details
business address and telephone number.
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physical or email address that will be used by the Registrar or
Authority to communicate with you: it will not appear on the
public register (unless you have nominated your business address
as the address for communications).

The standard forms of identification are either a driver licence or
passport. Please provide a certified copy with your application*. If
you do not have either a driver licence or passport, the Registrar
may agree to accept some other form of identification. You need
to discuss alternatives with the Registrar before you send in your
application.

You will need to provide proof that you have the prescribed
qualifications fora VD O HV S HcendeR Q - V

Please enclose with your application certified copies* (do not
send originals) of

EITHER:

the degree, diploma or certificate that you have been
awarded; and
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the official transcript, academic record, or record of learning,
listing the subjects studied;

OR
copy of registration as a valuer (if applicable)

AND
(in the case of any of the above) proof of name change, if
applicable.

The academic record must have the recognised logo of the
learning institution, state the date your qualification was
conferred or completed, and show each paper and the mark. If
your qualification is not in your official name, please support your
application with copies of the official name change.

*A certified copy is a photocopy of the original that has been
FHUWLILHG DV D WUXH FRS\ $ FHUWLILHG F
sighted and this is a copy of that original |.L The certified copy

must be signed and dated, preferably with a name stamp

appended.

The following people can sign a certified copy: the issuing
authority, a solicitor, notary public, Justice of the Peace of
commissioner for Oaths. If you wish, the person who witnesses
the statutory declaration (Form 5) that you are required to provide
with your application can also sign the certified copy of your
qualifications.

10 Future workplace You only need to complete this box if you are intending to work
and know where you will be working. Provide details of your
workplace and the name, contact details and licence number of
the agent or branch manager who will be supervising your work.
You can obtain this information form the agent or agency
company where you will be working. The Real Estate Agents Act
2008 requires that salespersons are properly supervised and
managed by an agent or branch manager.

Note that you do not actually have to be working, or intending to
work, in the real estate sector in order to apply for and hold a
licence.

11 Referees You must provide contact details for two referees.

Your referees must have known you for at least 12 months and
must not be related to you. They should be people who know you
well and can provide sound information about your character.

Before you send in your application, you should ensure that the
people you nhominate agree to act as your referees and are aware
that the Registrar will be contacting them.

12 Consent and certification The Registrar PD\ ZLVK WR H[DPLQH DQ DSSOLFDQ\
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form authorises the Registrar to make any enquiries to this effect.

As part of the consent process, you are required complete the
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Consent to Disclosure of Information Form that specifically
authorises the Police to disclose information.

This section of the application form also certifies the information
you have provided regarding your application is true and correct.

Note that it is an offence to provide false or misleading
information and a fine of up to $40,000 applies.

Form 5 must accompany your licence application. You should
check every statement in the form and ensure that you can truly
make the statements concerned.

You must have your sighature of the declaration witnessed.
Persons who can legally do this are a:

Justice of the Peace

Solicitor

Notary public

Registrar or Deputy Registrar of the High Court or any District

Court

Authorised officer in the service of the Crown

Any member of Parliament
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The Registrar will consider your application in terms of the
requirements of the Real Estate Agents Act 2008, and will contact
your referees and undertake any checks as necessary.

If someone objects to your application, the Registrar must
consider that objection. The Registrar will advise you of any
objections, give you the opportunity to respond and provide
further information about the subsequent process.

If the Registrar approves your application, the Registrar will issue

a licence and record this in the register of licensees. The Registrar

ZLOO VHQG \RX D GRFXPHQW KHDGHG "(YLGH
sets out the class of licence you hold, the licence registration

number, and the date of issue and expiry. This is an important
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document: it is your proof that you hold a licence and can legally
carry out real estate agency work. You should ensure that you
keep it in a safe place and that you are able to produce it if asked.

If the Registrar declines your application, the Registrar will write
to you, advising the reasons of the decision and of your right to
seek a review of the decision and how to do this. If your
application is declined, the Registrar will refund the levies that
you have paid. The application fee of $95 plus GST is not
refundable.

For general information on licensing see:
www.reaa.govt.nz/licensing/

To view the Real Estate Agents Act 2008 see:
www.reaa.govt.nz/legislation/

To view the Real Estate Agents (Licensing) Regulations 2009 see:
|www.reaa.govt.nz]
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PERSONS WHO ARE PROHIBITED FROM HOLDING A LICENCE (SECTION 37)

The following persons are not eligible to hold a
licence:

(a)

(b)

(c)

(d)

(e)

A person who has been convicted, whether
in New Zealand or another country, of a
crime involving dishonesty (or of a crime
that, if committed in New Zealand, would be
a crime involving dishonesty) within the 10
years preceding the application for a
licence.

A person who has been convicted of an
offence under sections 14, 17 to 22, or 24
of the Fair Trading Act 1986, within the 5
years preceding the application for a
licence.

A person whose licence or certificate of
approval has been cancelled within the
preceding 5 years or whose licence is
suspended at the time of application under
the Real Estate Agents Act 1976.

A person whose licence has been cancelled
within the preceding 5 years or whose
licence is suspended at the time of
application under the Real Estate Agents
Act 2008.

A person subject to an order made, or a
notice given, under the law of a country,
State, or territory outside New Zealand,
within the preceding 5 years who is
prohibited from acting as an agent, branch

()
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(h)
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manager, or salesperson (or equivalent) in
that country, State, or territory, unless the
person satisfies the Authority that he or she
is a fit and proper person to hold a licence.

A person who is an officer of a licensee
company, a chief executive officer of a
licensee company, or a branch manager and
who has been disqualified from holding a
licence or whose licence has been
suspended under the Real Estate Agents Act
1976.

A person who is prohibited from being a
director or promoter of, or being concerned
or taking part in the management of, an
incorporated body under the Companies Act
1993, the Securities Markets Act 1988, or
the Takeovers Act 1993.

A company, or other corporate entity or
partnership, where a person concerned in its
management is disqualified from being
licensed in his or her own right under
paragraph (a).

A person who is subject to the provisions of
the Lawyers and Conveyancers Act 2006.

A person is not eligible to hold an agent's
licence if he or she is an undischarged
bankrupt or is subject to subpart 4 of Part 5
of the Insolvency Act 2006.
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APPLICATION FOR SALESPERSON'’S LICENCE
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+Provide the names, addresses, and telephone numbers of 2 referees who have known you for at least 12
months and who are not related to you. One referee may be a current licensee. The other referee must not be a
current or former licensee or have held an agent’s licence or a branch manager’s or salesperson’s certificate of
approval under the Real Estate Agents Act 1976.,
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BY INDIVIDUALFOR AGENT'S LICENCE, BRANCH MANAGER’S
LICENCE, OR SALESPERSON'SLICENCE

"H#$%& ()*+(,"-. (/0$-$"(12"$0(1#$(344*
((Important:this documentmustaccompanyyour applicationform)

Real Estate AgentsAuthority

() H$Ye&™($)) * (Yo
HHHHHHHHHHHHHHHHHHHAHHHHHHAHHHHHHHHHHHHH

B-.%,00123,49%5"#%,4%,6/4-789,%:#,43%%$,4,6/4789,%8, 1/80/#8"478%1 23430 4<% ' %8"1/$41=%,4< %
8243/#/1-%</31 #%-.,->
)8+$,$-&/1$0 *

? %, @6, 24/<Yo-.o,6/0"5% 2 A%= #3B
C  '%."1<%- P60#/83H#2:/<%DE,12523,-2"48B
)+ (1298/3 84" ('5("468 7818863844, 1" /& &'S-"(". 1/&($," $8./8"&)" $AS(NO), 1-$-$0 *

F  '%.@Rb.,<2F%=/#37%IG0/#2/43P024%#(,1%/8-,-P/6,6/43-%H"#0H2-.24%- . K6 ?To=/ #8Y60#/3/<248/84 28
,00123,-2"4%-"%:80123/48/<%6,8%,4%,6/4-%"#% Yo :#,43%$,4,6/#B

K '%.,@RPb,<@/1#-28/<%$%123/43P6,00123,-2"4%)4% *Yo+++HHDB %,4<9.$  *YeHgHH+H+H %
24Y64#38/8  US)AAS()<  *YoHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHH %
24%-.200#/83H#2:/<00$,44/#BY%L"02/8%0"5%-.0,<@/#-28/$4-8%6 #%,--,3./<0-"%-.28%</31 #,-2"4B

&  '%.,@P4"%: /183" 4@23-I<(YoH./- #/624%M/HYON/,1,4<9%" #%,4"- [#%63 " E4-#=(%"5% % 3# 250024 @"UD 246
<28."4/8-=960"#%"5%,%3#2$%-.,-(%25%3"$$2--/<%24%M/H/N/,1,4<(%H"E1<6:0,%3# 2500 24@" 1 @246
<28."4/8-=P%H2-.24%- .006?Pl=/ #8/0#/3/<248%-.28%,00123,-2"4B

Q '%.,@P64"Y%:18%3"4@23-/<%"5%,4%"55/43RE4</H/468/3-2" 8% ?K (Y ?R%-"%CC(%"#Y%CKY%"5%- Q0! 2HRG#,<248%T3
PUAQH2-.24%- .L68%=/ #8Y60#/3/<248%-.28%,00123,-2"4B

R )+$$ &.6384"('5(468=$/&.6"&"44,19)0  *%

S0 #64'YEAB,-2852/<%V E<6$/4-8%,6,248%$0024%,4-%3"E#-B

or

WE<6$/4-84":-,24/<%,6,248%$0%0-.,- %, #08-211%EA48,-2852/<%  #//6"4%- 261 28-%, --,3./<Y0-"%¥28
</31,#,-2"4B

A X9123/43P%"#%3/#-2523,-P6"5%,00#"@,1%.,8%04"-%:/14/3,43/1 1/<%H2- . 24%0-. K6 0#/3/<248%8%0=/ #3%0 HsYo$=
123/43P%025%,00123,:1/P%28%4"-%8E8&4</<

U  '%,$04"%8E:V/I3-%-"%,4%" " #</H#%0$,</(%06"#%,%4"- 23062 @/4(VEA</H06-.P61,H%"5% Y03 " E4-H=(YDb--/ (%" #
-IH#2-"#=%"E-82<RM/HAN/,1,4<9%0H2-.24%- . Ro0#/3/<248/6 &%=/ #8Yo-.,-Y00#". 2:2-8%S05# "6, 3-246% B0 ,4
,6/4-(% %0 #,43%3$ 4,6/#(%6"#%,%8, 1/I80/H8 260" #%/DE2@, 1/4-P%24%- ., %3 "EA-H=(%Y -, (Yo" #Yo-1#H#2-"H#=B

2] "%, $64"-%,4%"5523/#%"5%,%123/48/P/63"$0,4=06,%3.2/5%/GI3E-2@P6"5523/#%"5% %1 23/48/H63"$0 2500 #%,
#,43%3$,4,6/0H.'%.,8%0:/18/6<28DE,1252/<%5# "'$%."1<246%6,%1 23/43P6"#YoH."8/123/43R6.,.8%:/14 Y%
8E80/4</QNEA</t/o-.P6Z] 1%[8-,-P6T6/4-846T3-%?URQB

2?7 "%, B4 - Yo0H". 2: 2-1<V5H# B0:/ 2460, Yo<2H#I3-"HYo " HY0OH S -6 5 (%0 " #Y0:/1248% 3" A3/#AI<06" #%0-,1 246%60,84/024
- [%$,4,6/1849%"5(%,4%243"H0"#,-1<%0:"<EA</#- SoL"$0,42/8/6T3-%?UUFQo-.RoYIBE#2-2/8% X #I-8 %
T3-%?UAARL " #%-.26S,II' @#8/%6T3-%?UUFB

?2C "%, 64" % %1, H=%"#%3"4@/=43248/0#,3-2-2"4/#%H.'%28%8E:V/3-%-"%-.0#" @282 "48%"5%-.N%, H=43
A<L"A@/=43#3/6T3-%CIIQB

?F '%,$04"%,4%E4<283. #6/<%%0: AHEOY%4"#%,8/0'Vo8E: VI3-%-"%8E:0#%0K%" "5%),#-%68&%"5%-./%'48"1@/48-%6T3-
CJiQB

Form 5 10 NOV 09.doc, 08:30, 12-Nov-09 ?



Real Estate ' I"H/&
Agents Authority

Yo()*Uo*)+$,)9%6(, %6*,0++) % +0) (#49612(13

45 B2+H96(H+96, %" 12-HH60/HOTS1(0+%12(1%8"7) %" #6$/021%6$(4%6$4%, " 196(%;/ 1 %(, Yot < o<+ #¥P61"
2")%(%)/0+,0+=

4& '%(F12+%<+#*"%,($+%/,%012+%."07$+,190*7>H/ 11+ %68/12%$Y0(<<)/0(L/" =
4?7 624%."07%+,1%*7>$/11+%8/12%12+%(<<)/0(1/" Yo(#+%60"$<)+1+%6(,%0"##+01=

'YP(4961 2%+ +$%. +O)H(L/" Y60" 0/+, LI T*)%6>+)/+@/, Db 1 2+9%6*($4961 %>+ 1HT+96(, %> Yo @ /H1 749", 9l 2+
A(129%(, %B+0)(#(L/" % CO1%4DEE=

F/O,(L7#4%" ,Yo<+#* %$(/ I +0)(#(1/", GYoYoHHHHHHHHHHHHHHHHHHHHHHHHHHH

| "HSVB& (H)V6()%0+896),- &(&P/o+0%(" €Y1 H(*8$S ]
B+0)(#+%(1 %6.2& JIGYHHHHHHHHHHHHHHHHHHHHHHHHH 4% 12(& PA¥HHHHHHHHHH
Ko+ " #496$+9/68#3*2(458 G Yo HHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHH

L($1%";,%8/1,+%I| -5#*(%*2,& IGY%YoHHHHHHHHHHHHHHHHHHHHHHHHHHHHH

MN7*1/049":%1249%60+(0+ P"12+#06<+#*"%(712"#+%1"%1 (+%(%*1(171"#% +0)#(1/" Q=R
1676.&(%)*&8)

' %

CYUo<+# %82 Yo<H' @/ +YS)+(/ 6" HY; (4901, HS(L/" Yol Y61 21% . +O) #(LI" Y60 $H 1%6( 96" 1+,04%(, %* %
)I(>)+%1"%(%64/9,/;/0(,1%<+,() 1-=

I"HS%&I' (%) +%(,-."  0YA23( 0%45)"65(, S



I BI6& (" S +%, )-. "%6/0%12345)4%66+2"+06T"$$48+)4
9:9%1):%8&<=>2/%9343@3%6+2""+ % 7"$$*48+)4A%B/CB
, 0DO0%E:FY%FGHHY%6%ES;1%6%0C%D/<%DCBD
Real Estate PR OISR RRIS

Agen ts Autho r‘ity NI"#$%%" &' ()"*+

,-.10.121-234/,5-/16702-824.8-79:14-.

Licensing & Vetting Service Centre
Police National Headquarters

PO Box 3017

Wellington 6140
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SUDUID .

Gty Post Code

hereby consent to the disclosure by the New Zealand Police of any information they may have pursuant to
this application, to the Real Estate Agents Authority. | understand that any record of criminal convictions |
might have will automatically be concealed if | meet the eligibility criteria stipulated in Section 7 of the
Criminal Records (Clean Slate) Act 2004.

Signed Date
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Real Estate .
Agents Authority Form L

FEES AND LEVIES REMITTANCE FORM

Real Estate Agents Authority
INSTRUCTIONS
1. Use this form when paying for a licence or first-time renewal of a deemed licence (Forms T1, T2, T3, T4, 1,
2, 3, or4).
2. Attach this form and cheque (if applicable) to your application form and send to

The Registrar, Real Estate Agents Licensing Authority, P.O. Box 25371, Panama Street,
Wellington 6146.

3. For help in completing this form, call 0800 for REAA (0800 367 7322) or visit www.reaa.govt.nz.

1. NAME OF APPLICANT (individual or company)
[1"#$%&(%)*+%,-'."+/%+/0)"12%)2%),,-,-")0/3 ]
! SUrNAME M/ MrIS [ MiSS / MG . ittt ae e aans [* 4/1/#0%™/ ]

GIVEN NAME(S) tiuiititiiii it e aneaeans

I COMPANY NAMIE 1ot eas

2. AMOUNT TO PAID
Licence application fee $95.00

Operational levy $366.00
Disciplinary levy $33.00
Sub-total $494.00
GST $61.75
TOTAL $555.75*

* This amount must be submitted with your application.

3. METHOD OF PAYMENT
[I"H$%& (%)*+%, -'."+/%+/0)"12%)2%), - -0/ ]

I Cheque

1"#$%&'$()$% payable to “Real Estate Agents Authority” in NZ dollars and attach cheque to this form.
I Credit card

! Mastercard I Visa

Card expiry date (dd/mm/yyyy) I ___

card numper
Cardholder's NAME ;=0 ] toiiiiiiiiiiiiiii
Cardholder’s signature i

Amount paid NZS o
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Prescribed qualifications

|Application "#$%&'$()*&!+($,-.$ T " "
date ” $,-/$"(1*&1+"$012$"( 34&5!"$,6.$
Relevant . "
regulation 718-/6*9&.! 718-/6*9&.!":;:< 718-/16*9&.!":;"<
Licence type Sa;le BM Ar?te SaSIe BM A'?te Sasle BM Angte

Qualifications required
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