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Applying for an  
�$�*�(�1�7�·�6��LICENCE (COMPANY) 
    

 
�,�I���\�R�X���D�U�H���D�S�S�O�\�L�Q�J���I�R�U���D�Q���D�J�H�Q�W�·�V���O�L�F�H�Q�F�H��for a company use Form 2 !""#$%&'$()*+,*%(-"&),* .(/*
#$%0)%0*and Form 6 10%#&/&'$()*$)*23""(/'*(.*&""#$%&'$()*+,*%(-"&),*  
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Does my company need a licence? If your company is to carry out real estate agency work, as defined 
in the Real Estate Agents Act 2008, the company will need to 
�K�D�Y�H���D�Q���D�J�H�Q�W�·�V���O�L�F�H�Q�F�H�� 

 �´�5�H�D�O���H�V�W�D�W�H���D�J�H�Q�F�\���Z�R�U�N�µ���L�V���G�H�I�L�Q�H�G���L�Q���W�K�H���5�H�D�O���(�V�W�D�W�H���$�J�H�Q�W�V��
Act 2008 as: 

 (a)  any work done or services provided, in trade, on behalf of 
another person for the purpose of bringing about a 
transaction;; and 

 (b)  includes any work done by a branch manager or salesperson 
under the direction of, or on behalf of an agent to enable the 
agent to do the work or provide the services described in 
paragraph (a);; but 

 (c)  does not include�³ 

 (i)  the provision of general advice or materials to assist 
owners to locate and negotiate with potential buyers;; or 

 (ii)  the publication of newspapers, journals, magazines, or 
websites that include advertisements for the sale or other 
disposal of any land or business;; or 

 (iii) the broadcasting of television or radio programmes that 
include advertisements for the sale or other disposal of 
any land or business;; or 

 (iv) the lending of money on mortgage or otherwise;; or 

 (v)  the provision of investment advice;; or 

 (vi) the provision of conveyancing services within the meaning 
of the Lawyers and Conveyancers Act 2006. 

 The Act provides exemptions for lawyers, conveyancing 
practitioners and licensed auctioneers. 
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Requirements for licence A company may be licensed as an agent if at least one officer of 
�W�K�H���F�R�P�S�D�Q�\���K�R�O�G�V���D�Q���D�J�H�Q�W�·�V���O�L�F�H�Q�F�H���D�V���D�Q���L�Q�G�L�Y�L�G�X�D�O�����1�R�W�H���W�K�D�W���D��
company cannot be licensed as an agent if there is no individually 
licensed officer, and cannot legally carry out real estate agency 
work if none of the officers of the company hold an individual 
�D�J�H�Q�W�·�V���O�L�F�H�Q�F�H���� 

 
Any person who is an officer of the company must, by reason of 
his or her personal character or financial position be a proper 
person to be an officer of a licensee company.  

   

 

What does it cost? When you apply for a�Q���D�J�H�Q�W�·�V���O�L�F�H�Q�F�H��you must pay $555.75 (see 
box). 

 The application fee is a one-off charge for processing your 
application.  The two levies are annual charges to fund the costs 
of the Real Estate Agents Authority and the Real Estate Agents 
Disciplinary Tribunal.  If you are granted a licence you will be liable 
to pay both levies each year.  The Registrar can cancel a licence if 
levies are not paid. 

 You must make the total payment of $555.75 when you apply.  
You can either attach a cheque or pay by credit card.  A 
remittance form is attached for you to complete: this sets out 
payment details and should be returned with your application 
form.  

   

 

Advertise your application  Before you send the application to the Registrar you must 
advertise �W�K�H���F�R�P�S�D�Q�\�·�V��application twice in a newspaper or 
newspapers approved by the Registrar.  Contact the Authority or 
see the Real Estate Agents Authority website (www.reaa.govt.nz) 
for information on approved newspapers for your region.   

 The advertisements must be no more than 14 (calendar) days 
apart, and must be worded as set out in Form 11 !450/'$20-0)' *
%()%0/)$)6*&"

 

 You must attach to the licence application copies of the 
advertisements proving when and in what newspaper you 
advertised.  

Anyone can object to the grant of a licence.  The requirement to 
advertise is intended to give potential objectors the opportunity to 
do so. If someone wishes to object, they can only do so on the 
basis of the relevant eligibility requirements set out in section 36 
of the Act, the relevant prohibitions in section 37 of the act, or on 
the grounds that if the company is granted a licence any person 
who will be an officer of the company if the application is granted 
is not, by reason of his or her personal character or financial 
position, a proper person to be an officer of a licensee company 

   

!""#$%&'$()*+,,* * -./011 *
2",3&'$()&#*#,45* -677011*
8$9%$"#$)&35*#,45* -66011*
:;< ='('&# * ->.>011*
?:@* -7A0B/*
!"!#$ % &'''()' !

http://www.reaa.govt.nz/
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Form 1: How to fill it in Make sure that you provide all the information that the form asks 
for, and that you attach all the required documentation.  If the 
application form is incomplete, there will be a delay in processing 
your application.  

*

7* 8$%0)%0*9$2'(/,** If the company has held a licence in the past please indicate this, 
even if the licence or certificate is no longer current.  This is to 
enable the Registrar to maintain a complete record of each 
licensee and avoid any double entries of individuals in the 
register. If you have held a licence or certificate of approval in the 
past but are unsure of the details, contact the Authority.  

*

: ;<* 10'&$#2*(.*&""#$%&)'** Complete all sections.  The following details will appear on the 
public register of licensees: *

 �u the �F�R�P�S�D�Q�\�·�V name  
 �u �W�K�H���F�R�P�S�D�Q�\�·�V��licence details  
 �u address and phone number of the principal place of business. 

 �7�K�H���´�D�G�G�U�H�V�V���I�R�U���F�R�P�P�X�Q�L�F�D�W�L�R�Q�V�µ��shown in Box 6 is the postal, 
physical or email address that will be used by the Registrar or 
Authority to communicate with you: it will not appear on the 
public register (unless you have nominated your business address 
as the address for communications).  

*
=* >..$%0/2*(.*'90*%(-"&),* As noted above at least one officer of the company must hold an  
* #$%0)204*&2*&60)'* �D�J�H�Q�W�·�V���O�L�F�H�Q�F�H�����D�V���D�Q���L�Q�G�L�Y�L�G�X�D�O���������3�O�H�D�V�H���S�U�R�Y�L�G�H���G�H�W�D�L�O�V���R�I���W�K�H��

�R�I�I�L�F�H�U�·�V���Q�D�P�H�����S�R�V�L�W�L�R�Q���L�Q���W�K�H���F�R�P�S�D�Q�\���D�Q�G���O�L�F�H�Q�F�H���U�H�J�L�V�W�U�D�W�L�R�Q��
number. If there is more than one licensed officer please provide 
details of all.* *

* * A company can have more than one officer licensed as an agent: 
this is for the company and officers to decide.   

You can obtain the licence registration number(s) from the 
register of licensees at www.reaa.govt.nz  

*
7?* !##*(..$%0/2*(.*'90*%(-"&),** You should provide details, as listed in this box, for every person*

 who is an officer of the company (including the person(s) whom 
you identified in  box 9 as the licensed officer.   If there is 
insufficient space on the form, continue on a separate sheet. *
Section 4 of the Real Estate Agents Act 2008 defines the 
following persons as being an officer of a company:  
(a) every director, manager, or secretary of the company who, on 

behalf and in the name of the company, carries on the 
company's business as a real estate agent;; and 

(b)  includes any person, however designated, who is responsible 
for the management of the company and any person who is 
responsible for the management of any branch of the 
company, or (in relation to any company that carries on any 
other business in addition to its business as a real estate 
agent) the person responsible for the management of the 
company's real estate agency work. 

 
@40)'$.$%&'$()*
You will need to to provide proof of identity for each officer of the 
company.  As  general rule, proof of identity is provided by way of 

http://www.reaa.govt.nz/
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a driver licence or passport.  Please provide certified copies for 
each officer. A certified copy is a photocopy of the original that 
has been certified as a true copy.  A certified copy must be 
�P�D�U�N�H�G���´�2�U�L�J�L�Q�D�O���V�L�J�K�W�H�G���D�Q�G���W�K�L�V���L�V���D���F�R�S�\���R�I���W�K�D�W���R�U�L�J�L�Q�D�O�µ.  The 
certified copy must be signed and dated, preferably with a name 
stamp appended.   
The following people can sign a certified copy: the issuing 
authority, a solicitor, notary public, Justice of the Peace of 
commissioner for Oaths.   
If any of your company officers does not have a driver licence or 
passport, the Registrar may accept some other identification on a 
case by case basis.  You will need to discuss this with the 
Registrar. 

*
A0.0/002*
 You must provide two referees .(/*0&%9*(..$%0/.  
One of the referees in every case -32'  be a current licensee (that 
is, �D���S�H�U�V�R�Q���Z�K�R���F�X�U�U�H�Q�W�O�\���K�R�O�G�V���D�Q���D�J�H�Q�W�·�V�����E�U�D�Q�F�K���P�D�Q�D�J�H�U�·�V���R�U��
�V�D�O�H�V�S�H�U�V�R�Q�·�V���O�L�F�H�Q�F�H���������7�K�H���V�H�F�R�Q�G���U�H�I�H�U�H�H��-32'*)('* be a current 
�R�U���I�R�U�P�H�U���O�L�F�H�Q�V�H�H���R�U���K�D�Y�H���K�H�O�G���D�Q���D�J�H�Q�W�·�V���O�L�F�H�Q�F�H�������E�U�D�Q�F�K��
�P�D�Q�D�J�H�U�V���R�U���V�D�O�H�V�S�H�U�V�R�Q�·�V���F�H�U�W�L�I�L�F�D�W�H���R�I���D�S�S�U�R�Y�D�O���X�Q�G�H�U���W�K�H������������
Act. 
The referees must have known the officer concerned for at least 
12 months and must not be related to the officer.  They should be 
people who know the officer well and can provide sound 
information about his or her character. 

*
77* B()20)'*&)4*%0/'$.$%&'$()** The Registrar may wish to examine the criminal history (if any) of 

the officers of the company. �7�K�H���´�F�R�Q�V�H�Q�W���D�Q�G���F�H�U�W�L�I�L�F�D�W�L�R�Q�µ��
section of the application form authorises the Registrar to make 
any enquiries to this effect.  As  part of the consent process, you 
are required provide for each officer of the company a completed 
Consent to Disclosure of Information Form that specifically 
authorises the Police to disclose information.**
This section of the application form also certifies that the 
information provided in respect of the application is true and 
correct.  The person who signs the form should be authorised to 
do so and should identify his or her position in the company.  

 
Note that it is an offence to provide false or misleading 
information and a fine of up to $40,000 applies in the case of an 
individual or up to $100,000 in the case of the company.  

   * * *

 

Form 5: Statutory declaration Form 6 must accompany your �F�R�P�S�D�Q�\�·�V��licence application. You 
should check every statement in the form and ensure that you can 
truly make the statements concerned.   

Note that under item 3, the statement applies to every officer of 
the company: you will need to ensure that you have taken the 
necessary steps to verify that the officers of the company meet 
�W�K�H���´�S�U�R�S�H�U���S�H�U�V�R�Q�µ���U�H�T�X�L�U�H�P�H�Q�W 

 You must have your signature of the declaration witnessed.  
Persons who can legally do this are a: 
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 �u Justice of the Peace 
 �u Solicitor 
 �u Notary public 
 �u Registrar or Deputy Registrar of the High Court or any District 

Court 
 �u Authorised officer in the service of the Crown 
 �u Any member of Parliament  
 
 
    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

What happens next? The Registrar will consider �W�K�H���F�R�P�S�D�Q�\�·�V��application in terms of 
the requirements of the Real Estate Agents Act 2008, and will 
contact �R�I�I�L�F�H�U�V�· referees and undertake any checks as necessary.  

 If someone objects to the application, the Registrar must consider 
that objection. The Registrar will advise you of any objections, give 
you the opportunity to respond and provide further information 
about the subsequent process.  

 If the Registrar approves the application, the Registrar will issue a 
licence and record this in the register of licensees. The Registrar 
�Z�L�O�O���V�H�Q�G���\�R�X���D���G�R�F�X�P�H�Q�W���K�H�D�G�H�G���´�(�Y�L�G�H�Q�F�H���R�I���/�L�F�H�Q�F�H�µ�����Z�K�L�F�K��
sets out the licence registration number and the date of issue and 
expiry.  This is an important document: it is  proof that the 
company holds a licence and can legally carry out real estate 
agency work. You should ensure that you keep it in a safe place 
and that you are able to produce it if asked.  

 If the Registrar declines the application, the Registrar will write to 
you, advising the reasons of the decision and of your right to seek 
a review of the decision and how to do this.   If your application is 
declined, the Registrar will refund the levies that you have paid.  
The application fee of $95 plus GST is not refundable.  

   

Checklist  
When you are ready to send in your application, check that 
you have all of the following: 

�u Application form (Form 2) 
�u Certified copies of proof of identity for all officers of the 

company  
�u �&�R�S�L�H�V���R�I���D�G�Y�H�U�W�L�V�H�P�H�Q�W�V���D�E�R�X�W���\�R�X�U���F�R�P�S�D�Q�\�·�V��

application, showing newspaper and dates of 
advertisements  

�u Statutory declaration (Form 6) signed and witnessed 
�u Payment of application fee and and levies ($555.75)  
�u Completed Fees and Levies Remittance Form 
�u Consent to Disclosure of Information Form*for each officer 

of the company. 

You are advised to keep a copy of the application and the 
relevant supporting documentation for your own records.  You 
may need to refer to this if the Registrar has any questions 
about the application, or if you need to update any any 
information in the future. 
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General information  For general information on licensing see: 
www.reaa.govt.nz/licensing/  

 To view the Real Estate Agents Act 2008 see: 
www.reaa.govt.nz/legislation/ 

 To view the Real Estate Agents (Licensing) Regulations 2009 see: 
www.reaa.govt.nz. 

 

http://file://debil.tactics.local/data/PROJECTS/MINISTRY%20OF%20JUSTICE/Real%20Estate%20Agents%20Authority/Procedure%20and%20forms%20Project/Forms/Form%201%20guide/www.reaa.govt.nz/licensing/
http://www.reaa.govt.nz/legislation/
http://file://debil.tactics.local/data/PROJECTS/MINISTRY%20OF%20JUSTICE/Real%20Estate%20Agents%20Authority/Procedure%20and%20forms%20Project/Forms/Form%201%20guide/www.reaa.govt.nz
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PERSONS WHO ARE PROHIBITED FROM HOLDING A LICENCE (SECTION 37) 
 
The following persons are not eligible to hold a 
licence: 

(a)  A person who has been convicted, whether 
in New Zealand or another country, of a 
crime involving dishonesty (or of a crime 
that, if committed in New Zealand, would be 
a crime involving dishonesty) within the 10 
years preceding the application for a 
licence. 

(b)  A person who has been convicted of an 
offence under sections 14, 17 to 22, or 24 
of the Fair Trading Act 1986, within the 5 
years preceding the application for a 
licence. 

(c)  A person whose licence or certificate of 
approval has been cancelled within the 
preceding 5 years or whose licence is 
suspended at the time of application under 
the Real Estate Agents Act 1976. 

(d)  A person whose licence has been cancelled 
within the preceding 5 years or whose 
licence is suspended at the time of 
application under the Real Estate Agents 
Act 2008. 

(e)  A person subject to an order made, or a 
notice given, under the law of a country, 
State, or territory outside New Zealand, 
within the preceding 5 years who is 
prohibited from acting as an agent, branch 

manager, or salesperson (or equivalent) in 
that country, State, or territory, unless the 
person satisfies the Authority that he or she 
is a fit and proper person to hold a licence. 

(f)  A person who is an officer of a licensee 
company, a chief executive officer of a 
licensee company, or a branch manager and 
who has been disqualified from holding a 
licence or whose licence has been 
suspended under the Real Estate Agents Act 
1976. 

(g)  A person who is prohibited from being a 
director or promoter of, or being concerned 
or taking part in the management of, an 
incorporated body under the Companies Act 
1993, the Securities Markets Act 1988, or 
the Takeovers Act 1993. 

(h)  A company, or other corporate entity or 
partnership, where a person concerned in its 
management is disqualified from being 
licensed in his or her own right under 
paragraph (a). 

(i)  A person who is subject to the provisions of 
the Lawyers and Conveyancers Act 2006. 

A person is not eligible to hold an agent's 
licence if he or she is an undischarged 
bankrupt or is subject to subpart 4 of Part 5 
of the Insolvency Act 2006.
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Section 39, Real Estate Agents Act 2008%
 

Real Estate Agents Authority 

 

(Full name of applicant company)%*+%,--./*01%2"%234%541*+2#,#%"6%234%
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6"#5<==%K>;>>%:LM%M:''NB%

%(Name and position in company of director or principal officer of 
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